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REPORT FOR WEEK ENDING 21 November 1956

from

FORMS MANAGEMENT BRANCH

General Information

25X1A9%9a

1. Survey Completed on Forms within the New Nuwbering Systenm _
The Tinal status O e orms encoupassed DY s Survey indicates

the following information:

Torm Obsolete

Forms Active

Forms Inactive
Total

2, Status of Survey of Forms wil

67 (approximately 33%)
lBi :

202 25X1A%a

thin the 0ld Numbering System

This project which covers 3c0 IO

status is as follows:

Forms Obsolete
Forme Actlve

Forume (Redesignate

or to be redesigna

Forms Unresolved
Total

Completed Action

Tms 18 not quite complete. 1he current

147 (epproximately 16%)
105

ted) 65
3

320
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ggzg %zea ,
. ndow. Envelope Forum Saves Paper *- This form which is
Comple

titled "Notice oF Delay in Forwarding
bears the Form No. 1115, was developed for Pay Roll Branch, Fiscal Division

. 8. Form No. 931", and

O/C. The purpose of this form is to provide a quick, easy and effective
wethod of replying to the various State Unemployment Compensation Boards

on enquiries regarding the Employm
former ewployees. This form was T
+o & 3 5/8" X 8 5/8" window: envel
savings amounted to approximately

ent, wWage and Separation status of
educed from an 8"x103" letter size sheet
og? gize slip. The regultant paper
56%.

OMPLETED ACTIONS SUMMARY

DD/I DD/F"1%¥§{“’3T6EK?’TUTKE"“No. OF COPIES
ew 3 5 TT,200

Revision 2 % 5 52%,000
Reprint 3 5 17 36,500
Reprin® & — T T T —EEBT00
Re-designated -

Obsolete 3

PENDING ACTIONS SUMMARY

Ngzgg_ DDZI DD

ew 1
Revision 1 5 7
Reprint 1 2 3

Total 3 . 2 2 21 25X1A9a

Employee Suggestions

e
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